4.

10.

11.

12.

Regular City Council Meeting
Mountain Lake City Hall
Monday, January 4, 2021
6:30 p.m.
AGENDA
Meeting Called to Order *Additional information on agenda item is attached or at City Hall

Qath of Office

Approval of Agenda and Consent Agenda

a. Bills: Checks # (available at meeting)
Payroll: Checks # (available at meeting)
Approve October 27 Police Commission Minutes
Approve November 9 Lake Commission Minutes
Approve November 16 EDA Board Minutes
Approve December 3 Utilities Commission Minutes
Approve December 15 City Council Minutes

@ oo o o

Public — A total of ten (10) minutes is allotted for individuals to briefly discuss a topic of concern or
provide comments to the Council.

Street Department Report — Daron Friesen, Street Superintendent

2021 Organizational Items
a. Discussion/Action — Approve 2021 Designations and Appointments (at meeting)
b. Discussion/Action — Approve Resolution #1-21 Minimum General Fund Balance and Assignment of General Funds
(at meeting)

c. Discussion/Action — Adopt Investment Policy
d. Discussion/Action — Ordinance #1-21 — Establishing Rates, Fees, and Administrative Fines
e. Discussion/Action — Approve Data Request Policies
f.  Review — 2020 Building Permit Summary
g. Review — Seniority List as of 1/1/21
Utilities

a. Discussion/Action — Approve Assistant Utilities Office Manager Job Description
b. Discussion/Action — Approve 2021 Utilities Budget

Wastewater Ponds Project
a. Review — Update Memo from Bolton & Menk
b. Discussion/Action — Approve Pay Request #8 to Mathiowetz Construction

City Attorney
City Administrator
a. Discussion/Action — Approve Addendum with Community Asset Foundation

Annual Performance Evaluation of City Administrator (meeting may be open or closed as allowed in MN
Statutes 13D.05 as requested by city administrator)

Adjourn



Meeting Minutes
Tuesday October 27" 2020
7:00 PM

In attendance:
Dana Kass
Doug Bristol
Michael Shuite
Jamie Boldt
Randy Yunker

Jason Flanagan

1. Meeting Called to order 7:07 PM
a. Minutes were approved- motion by Dana and second by Randy

2. Bills/Finance- Discussion on camera purchase/repair as well as year-end budget close and any
possible surplus

3. Chief’s Report- Call amount was pretty normal, slightly higher traffic issues noted and an
increase in the severity of the calls.

4. Old Business- Dash cam purchase discussed

5. New Business- Possible firearms purchase coming up

6. Floor-

7. Adjourn- Jason motion/Dana second



Lake Commission Meeting (Amended Dec. 14, 2020)
Monday, Nov. 9, 2020, 6:30 p.m.

Members Present: Dave Bucklin, Jim Peterson, Jason Honkomp, Jean Haberman
Members Absent: Jason Kruser, Janell Bargen, Randy Loewen

Guests Present: Michael Schulte, Rachel Yoder, Alex Melson

Vice-Chair Bucklin called the meeting to order at 6:30 p.m.

M/S/P Honkomp/Peterson to approve the minutes of the Oct. 13, 2020 meeting.

Treasurer’s Report (11/5/2020):

Income:

UPB Interest 18.11
Ending Balance: $39,180.88
Savings Balance 22,025.19
Weed Harvester replacement funds from Cot. Co. (2018) 20,000.00
Weed Harvester replacement funds from Cot. Co. (Jan. 2019) 10,000.00
Weed Harvester replacement funds from Cot. Co. (Oct. 2019) 20,000.00
Total Savings Balance: 72,025.19

M/S/P Peterson/Honkomp to approve Treasurer’s Report.

Trail:
Sediment Removal: The city is either planning to remove or has removed sediment
from the creek on the southwest side of the trail.

Boardwalk: Dave will check with Katie Wiggins about the status of a DNR permit
for a new boardwalk that will be placed 15 to 20 feet upstream from the existing
boardwalk. There will be a condition in the permit that we stay far away from the
fen.

Nickel Construction has plans to prop up the existing boardwalk this fall if they have
time.

Historical Marker: Dave will check with Nickel Construction about the status of a
sign and historical marker honoring Ray Dick.



Lake:

Harvesting: Jim Peterson reported that the harvester has been covered with a tarp
and the electrical system has been covered. He is going to look into purchasing a
bigger, sturdier tarp.

Chad Nuenberg will not be running the harvester next summer. We will need to find
new people to do the harvesting.

Aeration: M/S/P Peterson/Haberman to run “Thin Ice” ads in the Observer the last
two consecutive weeks in November.

Cemetery Trees: M/S/P Bucklin/Haberman to give $1,000 to the cemetery tree
planting project for well-head protection, if needed.

Golf Course Sediment Pond: Dave Bucklin checked the sediment pond at the golf
course and noted that it is not full of sediment. He will report his findings to Austin
Hopwood.

Can Bin: The bin needs to be emptied if there are enough helpers.

Snowmobile Signs: Jason Honkomp will look into “No Snowmobiling” signs for the
trail.

Yoder Culvert: Rachel Yoder is concerned about an ongoing drainage problem. Yoder’s
do not want a culvert and want to explore other solutions to the drainage problem
on the north side of their property. She maintains that a culvert is dangerous and makes
farming difficult.

She also requested that two missing signs be replaced, “Respect Private
Property...Stay on Trail” and “All Pets Must Be Kept on Leash...Please Clean Up After
Your Pet.” Michael Schulte will look into ordering replacement signs.

Meeting adjourned.

Respectfully submitted,

Jean Haberman,
Secretary/Treasurer



Economic Development Authority
Monday, November 16, 2020
Mt. Lake City Hall
Council Chambers

PRESENT: Vern Peterson, Chuck Stevensen, Mike Nelson, Steve Syverson, and Darla Kruser
ABSENT: Jerry Haberman, Clara Johnson and Dean Janzen, advisors

STAFF: Rob Anderson and Tabitha Garloff

CITY ADMINISTRATOR: Michael Schulte

GUESTS: Kayleigh Fritz and her Grandmother

1.

2.

CALL TO ORDER: Vem called the meeting to order at 12:03 p.m.

Motion to Approve Consent Agenda
Consent Agenda:
a. Approval of October 19, 2020 Regular Meeting Minutes.
b. Approval of Financial Reports and Bills. Motion made and seconded by Mike and
Steve to approve the consent agenda as presented. Carried.

Public Hearing on EDA Sale of Property Located at 206 North 10% Street to Mitch
Schroeder. Motion made and seconded by Chuck and Steve to close the public meeting
at 12:04 p.m. No one spoke. Motion made and seconded by Mike and Steve to open
the closed public meeting at 12:05. Carried.

Consider Loan Request from Kayleight Fritz, d.b.a., Kayleigh’s K-9 Kare, LLC. Rob
introduced Kayleigh. Kayleigh gave a brief description of her business plan and what
services she will provide. Kayleigh is in the process of purchasing the 10™ Street Pickers
building where she will operate a pet grooming salon, retail pet items and obedience
training. Kayleigh is requesting a loan from the EDA in the amount of $6,000 to help
transition into the new business. Kayleigh and her Grandmother were excused from the
meeting. Rob stated if approved the loan would be a 10-year loan at 3% interest and the
EDA would hold second collateral position. Motion made and seconded by Steve and
Chuck to approve the loan as presented. Carried.

Midway Estates:

a. Construction Progress. Rob gave an update on the project and stated they are
behind 1-1 ¥ weeks due to the weather.

b. Report from Construction Committee. The construction committee picked out
inside finishes. Rob requested approval from the board to allow the construction
committee to pick the appliances. Motion made and seconded by Steve and Chuck
to approve allowing the construction committee to make the final decision on the
appliances. Carried.

c. Construction Change Orders. Motion made and seconded by Chuck and Mike
to approve change order #8 for an entry door with a window. Carried.



d. Other. Discussion continued from previous meeting on what rooms should have
carpet. Decision was made to install carpet in the bedrooms and living room with
remaining rooms being LVT. Rob reviewed the project funds remaining after
current change orders.

. Apartment Rent Rate Adjustment. Rob stated that the rent projections that were done
previously were based on an annual rent increase of $25 per month per unit for 2021.
Motion made and seconded by Mike and Steve to approve the $25 a month per unit
annual rent increase. Carried.

. Job Fair with Chamber of Commerce December 8, 2020 @ Center Point Church. Due
to Covid-19 the EDA and Chamber decided to postpone the event.

. GENERAL DISCUSSION:

a. Krienke Foods International Payment. Rob gave an update on Krienke Foods
payments. Caleb is asking for a 1-week extension. Discussion continued.
Motion made and seconded by Mike and Vern to approve extending the payment
Date to November 23", Carried.

b. Next Regular Board Meeting is December 21, 2020

c¢. Other Business

. ADJOURN. Motion made and seconded by Steve and Chuck to adjourn the meeting
at 12:42 p.m.



Mountain Lake Municipal Utilities Commission Meeting
Mountain Lake City Hall
Thursday, December 3, 2020
7 AM

Members On-Call:  Mark Langland, Sue Garloff, Todd Johnson, Dean Janzen, Council
Liaison David Savage

Members Absent: Randy Sawatzky

Staff On-Call: Michael Schulte, Administrator/Clerk; David Watkins, Electric Lineman;
Lane Anderson, Electric Lineman; Taylor Nesmoe, Water/Wastewater
Foreman; Scott Pankratz, Water/Wastewater Operator

Others Present: None

Call to Order
The meeting was called to order at 7:00 a.m.

Approval of Agenda, Minutes, and Bills

Motion by Janzen, seconded by Johnson, to add 5.D — Discussion — Wind Turbine to the agenda,
approve the agenda, November 19 Minutes, and to approve Bills #20391 — 20424. Motion
carried 4 — 0.

Electric Department
The department is installing electric line to the 4-plexes and finished hanging Christmas lights.
The controls in the switch room were updated.

Water/Wastewater Department

A small leak on Boxelder was detected. A leak detection company came and pinpointed the leak.
The same company offers to detect the whole city’s water infrastructure either every year, every
3 years, or every 5 years. The cost is $1500 a year. Rural water has done similar services in the
past. Depending on the year there is typically 4 — 5 breaks a year. Direction was given to have
them inspect next year. A discharge to the wastewater ponds occurred last week and should be
set for winter.

Wastewater Ponds Project

John Graupman provided a memo update for the wastewater ponds. Water was pumped from the
river west of the site to the pond. Additional water will be pumped in the spring after ice is out as
needed for the water balance. Painting and interior work will continue inside the building. Riprap



repairs on the existing ponds will be performed if adequate frost is set prior to snow cover. A
request of $319,291.88 was made by Mathiowetz Construction. Graupman recommended to
approve. The City Council approved the payment on Monday.

2021 Electric, Water, & Wastewater Rates

According to the study conducted by Missouri River Energy Resources in December of 2019, the
study recommends that 2021 rates stay the same as 2020 rates. The 2020 rates for 2021 rates
were presented. According to the study conducted by Northland Securities in the middle of 2019,
they recommend to continue to raise water and sewer rates by 2% for the next 5 years from the
time of the study. Motion by Janzen, seconded by Garloff, to recommend to the City Council to
approve the presented 2021 Electric. Water, and Wastewater rates. Motion carried 4 — 0.

2021 Utilities Budget

Budgets for each department were presented and discussed. Questions on various line items were
discussed. As approved by the Utilities Commission a few months ago, salaries and wages for
office personnel were split 50% electric, 25% water, and 25% wastewater. The administrator
explained that splitting the office personnel wages drastically impacts the water and wastewater
budgets as their budgets are tighter than the electric budget due to the nature of the types of
services. The administrator recommended that wages for office personnel remain at 70% electric,
15% water, and 15% wastewater and that these percentages represent a more accurate picture of
time allocated for each department. Items used by all three departments will remain at 50-25-
25%. The wastewater budget will continue to develop and change as the wastewater ponds
project is ongoing and operation costs for a whole year will not be known until the ponds are
operational for a full year. The monthly base payment from Milk Specialties will begin once the
new ponds are operational. Staff will continue to monitor revenues and expenses to see where
changes may be needed. Direction was given to make the recommended changes and bring the
updated budget to the next meeting.

Wind Turbine

The administrator was informed yesterday afternoon that SUZLON will be letting go of their
employees in the Pipestone office by December 9 and it appears that operations in the US are
coming to a halt. The administrator contacted the SUZLON representative that assisted in the
agreement approved this past summer as this representative switched to World Wind & Solar. He
is currently putting together a proposal to the utility. Other companies will be contacted today.
The contract with SUZLON has a section on defaults and voluntary termination and will be
reviewed further with staff and the city attorney. The wind turbine is currently offline as
SUZLON was in the process of obtaining a part from Germany but from discussions over the
phone yesterday they will not be fixing the turbine before December 9. More information will be
discussed at the next meeting.



Adjourn
The meeting was adjourned at 7:49 a.m.

Approved December 17, 2020

ATTEST:

Michael Schulte, Administrator/Clerk



City of Mountain Lake
Regular City Council Meeting
Mountain Lake City Hall — 930 Third Ave
Tuesday, December 15, 2020
6:30 p.m.

Members Present: Dana Kass, David Savage, Darla Kruser, Mike Nelson

Members Absent: Andrew Ysker

City Staff Present: ~ Michael Schulte, City Administrator/Clerk; Maryellen Suhrhoff, City

Attorney; David Watkins, Ambulance Captain

Others Present: Doug Regehr

Call to Order

The meeting was called to order by Mayor Nelson at 6:00 p.m.

Approval of Agenda & Consent Agenda
Motion by Savage, seconded by Kass. to add 2.J Resolution #40-20 Accepting Donation to Lake

Commission to the consent agenda. Motion carried 4 — 0. Motion by Kruser, seconded by Kass,

to approve the agenda and consent agenda as amended. Motion carried 4 — 0.

Public

Bills: Checks #24394 — 24447, 697E — 704E

Payroll: Checks #65712 — 65747

Approve Library Board November 10, 12, and 17 Minutes, November Report,
and November Expenditures

Approve November 19 Utilities Commission Minutes

Approve December 1 City Council Minutes

Accept Resignation of Chad Neuenburg, Tree Commission, effective November
4, 2020

Accept Resignation of Gary Hildebrandt, Tree Commission, effective October 13,
2020

Approve Resolution #39-20 Accepting Donation to Ambulance Department
Approve 2021 Tobacco and Liquor Licenses

Approve Resolution #40-20 Accepting Donation to Lake Commission

No one spoke during this portion of the meeting.

2021 City Budget



Amendments to the budget discussed at the last meeting were made along with adjusting
ambulances wages accordingly. The 3.5% levy increase over 2020 was applied to the budget for
a total budget of $2,691,103.31. It was noted that the transfer line item sits at $120,950.34 to be
used where needed in 2021 with unknowns in multiple revenues and expenses including LGA.
Approximately $104,000 is earmarked to transfer to the commercial park infrastructure bond
fund account. Motion by Kass. seconded by Savage. to approve the 2021 city budget as
presented. Motion carried 4 — 0.

2021 Wages, Salaries, & Step Changes

The 2021 wages, salaries, and steps were approved last year for years 2020, 2021, and 2022. A
motion to approve will make the change as planned according to the union and non-union pay
scales. Motion by Kruser, seconded by Savage, to approve 2021 wages, salaries, and step
changes accordingly for each employee.

2021 Electric, Water, & Wastewater Rates

According to the study conducted by Missouri River Energy Resources in December of 2019, the
study recommends that 2021 electric rates stay the same as 2020 rates. The 2020 rates for 2021
rates were presented. According to the study conducted by Northland Securities in the middle of
2019, they recommend continuing to raise water and sewer rates by 2% for the next 5 years from
the time of the study. Motion by Kruser, seconded by Kass, to approve the 2021 electric, water,
and wastewater rates as presented. Motion carried 4 — 0.

Mountain Lake Ambulance

Councilmember Savage and Mayor Nelson discussed a consulting group, Silver Fox Safety, that
works with rural ambulances on assisting or improving leadership, culture, operations, clinical
care, finances, and community engagement. The group can provide a rural ambulance service
assessment or provide staff and stakeholder workshops along with ongoing mentoring and
support. Councilmember Savage explained that he wants to strengthen the department because of
many tragic events that occurred this past year, to ensure all EMTs are healthy, to continue to
gain new EMTs, and ensure long-term success for the department. Councilmember Kruser stated
that many of the challenges discussed are challenges all across ambulance departments across the
country, and not just for Mountain Lake. Councilmember Savage stated that possibly hiring
consulting group is not because of any disrespect to the department but because he supports the
ambulance department and wants to be able to provide more support than just on-call wages,
which he supported, which were approved at the last meeting. Ambulance Captain David
Watkins explained the challenges of ambulance departments, where the department sits right
now, and that there will be new leadership as Watkins is stepping down from his position at the
end of the year. Watkins stated he is for any evaluations or support but would like to learn more
and ask other cities who used this group to see what the results were of hiring this group. He
would also like to mention it to the department as feedback from the department will be valuable



on receiving positive results. It was mentioned that Jackson may have used the group. Mayor
Nelson will contact Silver Fox Safety to learn more and see what other groups may be available.

City Attorney

A house burnt by a fire this summer was discussed. The administrator had contact with a sibling
corresponding with the property but the number is disconnected and has not had contact from
another sibling involved despite multiple phone calls and a letter. There is interest from Center
Point Church to acquire and demolish the house on the property but it legally needs to be
transferred to them. It was mentioned by a family member to do this and that a family member
would come to Mountain Lake to figure items out. Possible plans of the property were discussed
including the possibility of condemnation by the city if no correspondence is received. City
Attorney Suhrhoff will try to contact the property owners and figure out possible next steps.

Ice Skating Rink & Warming House

The administrator will check into the new executive order to be delivered on Wednesday by
Governor Walz to see if any regulations regarding ice rinks has changed. One applicant has
applied for the position and applications are being accepted until December 18 or until filled.

LMCIT Dividend.
The LMCIT dividend was reviewed.

Board & Commissions

Mayor Nelson provided a brief update on who he has contacted. More names of interested
individuals is welcomed by Mayor Nelson. Mayor Nelson will provide of list of appointments by
the end of the month.

Councilmember David Savage

Councilmember David Savage decided not to run for another term as councilmember and this
would be his last meeting. Mayor Nelson thanked and presented David Savage with a certificate
of appreciation for his 12 years of service.

Adjourn
The meeting was adjourned at 7:24 p.m.

ATTEST:

Michael Schulte, Administrator/Clerk



City of Mountain Lake
Investment Policy

Reviewed and adopted by the Mountain Lake City Council on January 4, 2021.

This policy covers all monies of the City of Mountain Lake and includes deposits and
investments of funds deposited in interest bearing accounts.

It is a common occurrence for the City of Mountain Lake to have cash balances in various fund
accounts, which, though allocated for a specific purpose, are temporarily not needed. It is the
policy of the City that any fund with a cash balance which will remain unexpended for a
reasonable period of time, shall be invested in a manner as outlined below.

The investment policy of the City of Mountain Lake encompasses the following principles:

Safety of principal

Chief Investment Officer
Consultants
Collateralization
Authorized investments
Prohibited investments
Maximum investments
Pooling of investments

. Liquidity

10. Local investments

11. Maximum interest earnings
12. Annual review

00N YL AW~

CHIEF INVESTMENT OFFICER

The chief investment officer will be the City Administrator/Clerk-Treasurer, who will assure
compliance with this policy and further develop and maintain adequate controls, procedures and
methods assuring safe and accurate accounting on a day to day basis, with the approval of the
Mountain Lake City Council. In the absence of the City Administrator/Clerk-Treasurer the
Mountain Lake City Council will appoint a designee. The City Administrator/Clerk-Treasurer
will provide the Mountain Lake City Council on a quarterly basis, all and any information
requested by the Council in relation to this policy.

CONSULTANTS
The retention of consultants, agreements with money managers etc. will not be authorized
without the express consent of the Council.

SAFETY OF PRINCIPAL

Safety of principal is the first priority in investing City funds. The City invests only in those
investment instruments authorized by State Statute. Minnesota Statutes Chapter 471.56 and
475.66 set forth the authorized investments for a municipality. Depositories as designated shall
have insurance through the FDIC (Federal Insurance). To ensure safety, it is the policy of the




City that when considering an investment, all depositories under consideration be cross-checked
against existing investments to make certain that funds in excess of the insurance limits are not
made in the same institution unless collateralized as outlined below.

COLLATERALIZATION

All City funds must be deposited in financial institutions that provide $250,000 in government
insurance protection. At no time will deposits in any one institution exceed $250,000 unless
such excesses are protected by pledged securities.

Securities Pledged as Collateral
Pledged securities, computed at market value will be limited to the following:

1. U.S. Treasury Bills, Notes or Bonds all of which mature within five years. Such
securities pledged must cover all City deposits in the amount of 110%.

2. U.S. Agency securities guaranteed by the U. S. Government. Such securities pledged
must cover all City deposits in the amount of 120%.

3. Repurchase Agreements, with maturities not exceeding one year, secured by U. S.
Government Bills, Notes or Bonds.

4. Municipal General Obligation Bonds, rated “A” or better by Moody’s, provided no single
issue exceeds $200,000 with maturities not exceeding five years. Such municipal bonds
pledged must cover all City deposits in the amount of 125%.

No other collateral except as designated in 1, 2, 3, or 4 above will be authorized.

Securities detailed above under 1 and 2 may be purchased directly by the City when deemed
feasible.

AUTHORIZED INVESTMENTS
Examples of authorized investments are as follows:

1. Direct U. S. Government obligations
a. Treasury Bills
b. U. S. Treasury Certificates
c. Treasury Notes
d. Treasury Bonds

2. Federal Agency Issues

Federal Home Loan Bank Notes

Federal National Mortgage Associations (FNMA)

Federal Intermediate Credit Banks Debentures

Federal Farm Credit Bank Discount Notes or Bonds

Federal Home Loan Mortgage Corporation Notes or Bonds
Government National Mortgage Association Notes (GNMA)

Ho e o R



3. Shares in investment companies, including Minnesota Municipal Joint Powers
Investment Trust, whose only investments are in U. S. Government and agency issues
and whose investments are in financial instruments with a final maturity no longer than
13 months.

4. General Obligations of the State of Minnesota, rated “A” or better by Moody’s provided
no single issue exceeds $200,000.00 with maturities not exceeding five years.

5. Bankers acceptance of U. S. banks eligible for purchase by the Federal Reserve System.
6. Commercial Paper — rated A-1, P-1, and F-1 for maturities of 90 days or less.

7. Interest bearing deposits — (checking account, Certificates of Deposit, money market
savings, and ordinary savings) must be collateralized at a minimum of 110% of face
value.

8. Repurchase Agreements (Repos’s) — Repo transactions are restricted to:

a. A primary reporting dealer in U. S. government securities who reports to the
Federal Reserve Bank of New York or

b. National or state bank in the U. S. which is a member of the Federal Reserve
System and whose combined capital and surplus equals or exceeds $10,000,000.

c. A securities broker/dealer having its primary executive office in Minnesota and
licensed pursuant to Chapter 80A, or an affiliate of it, registered by the Securities
and Exchange Commission (SEC) and maintaining a combined capital and
surplus of $40,000,000 or more, exclusive of subordinated debt.

d. The City of Mountain Lake shall receive a confirmation/safekeeping receipt with
a complete description of the collateral on the repo.

PROHIBITED INVESTMENTS
It is the City’s policy to refrain from investing in banks, savings and loan associations, or credit
unions whose equity to asset ratio is less than 6.0%.

MAXIMUM INVESTMENT
It is the policy of the City to determine its cash balance on a daily basis for the purpose of
investing excess funds.

POOLING OF INVESTMENTS

For the purpose of making a maximum amount of funds available for investment, the cash for all
City funds can be pooled in an investment account. Interest earnings are allocated amount the
various funds based upon their average cash balance.




LIQUIDITY
The purpose of having part of the City’s investment portfolio in very liquid funds is to ensure

that funds will be available should unexpected large bills be presented for payment.

MAXIMUM INTEREST EARNINGS

After the liquidity needs, and scheduled maturity needs are satisfied, the balance of the funds
available for investment are placed with institutions that offer the greatest safety and highest rate
of return consistent with the maturities as determined by the City. Quotations or telephone bids
are normally taken for all investments, whether they are short term or long term. This alleviates
the problem of whom to place the investment with.

ANNUAL REVIEW
It shall be the practice of the City Council to review and approve the investment policy each year
on the first regular meeting of January.
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Mountain Lake

Data Practices Policy: City of Mountain Lake

Data Practices Policy For the Public

Minnesota Statutes, sections 13.025 and 13.03 require this policy.



Your Right to See Public Data

The Government Data Practices Act (Minnesota Statutes, Chapter 13) presumes that all government data are
public unless a state or federal law says the data are not public. Government data means all recorded information
a government entity has, including paper, email, flash drives, CDs, DVDs, photographs, etc.

The law also says that the Department of Administration (“Admin”) must keep all government data in a way that
makes it easy for you to access public data. You have the right to look at (inspect), free of charge, all public data
that we keep. You also have the right to get copies of public data. The Data Practices Act allows us to charge for
copies. You have the right to look at data, free of charge, before deciding to request copies.

How to Request Public Data

You can ask to look at (inspect) data at our office or ask for copies of public data that we keep. Data requests must
be in writing, and must be mailed or emailed to Admin’s Data Practices Compliance Official (“DPCO”) or another
appropriate designee listed in the Data Practices Contacts on page 4. If you have any questions about making a
data request, contact our DPCO.

We recommend using the sample Data Request Form — Members of the Public on page 6. If you do not use the
data request form, your request should:

»  Say that you are making a request for public data under the Government Data Practices
Act (Minnesota Statutes, Chapter 13).

+ Include whether you would like to inspect the data, have copies of the data, or both.

»  Provide a clear description of the data you would like to inspect or have copied.
You are not required to identify yourself or explain the reason for your data request. However, you may need to
provide us with some personal information for practical reasons (for example: if you want us to mail copies to
you, you need to provide us with an address or P.O Box). If we do not understand your request and have no way
to contact you, we cannot respond to your request.

How We Will Respond to Your Data Request

Upon receiving your request, we will review it.

»  We may ask you to clarify what data you are requesting.

» If we do not have the data, we will tell you as soon as reasonably possible.

»  |f we have the data, but we are not allowed to give it to you, we will tell you as soon as reasonably possible
and identify the law that prevents us from providing the data.

» |f we have the data, and the data are public, we will respond to your request appropriately and promptly,
within a reasonable amount of time by doing one of the following:

o Arrange a date, time, and place for you to inspect the data at our offices; or

Minnesota Department of Administration Data Access Policy for Members of the Public (2018). 2



o Tell you the amount you owe for copy costs, and then provide you with copies of the data as soon
as reasonably possible after you pay them. You may choose to pick up your copies, or we will mail
or email them to you. We will provide electronic copies (such as email or CD-ROM) upon request,
if we keep the data in that format and we can reasonably make a copy.

o Response time may be impacted by the size and/or complexity of your request, and also by the
number of requests you make in a given period of time.

* If you do not arrange to inspect the data or pay for the copies within 10 business days after we tell you
the data are ready, we will conclude that you no longer want the data and will consider your request
closed.

If you do not understand some of the data (technical terminology, abbreviations, or acronyms), please tell the
person who provided the data to you. We will give you an explanation if you ask.

The Data Practices Act does not require us to create or collect new data in response to a data request, or to provide
data in a specific form or arrangement if we do not keep the data in that form or arrangement. For example, if the
data you request are on paper only, we are not required to create electronic documents to respond to your
request. If we agree to create data in response to your request, we will work with you on the details of your
request, including cost and response time.

We are also not required to respond to questions that are not about your data requests, or requests for
government data.

Requests for Summary Data

Summary data are statistical records or reports created by removing identifying information about individuals
from entirely private or confidential data. We will create summary data if you request it in writing and pre-pay for
the cost of creating the data.

You may use the data request form on page 8 to request summary data. We will respond to your request within
ten business days with the data or details of when the data will be ready and how much we will charge you.

Minnesota Department of Administration Data Access Policy for Members of the Public (2018). 3



Data Practices Contacts

Responsible Authority

Michael Schulte
Administrator/Clerk

930 Third Ave.

P.O.BoxC

Mt. Lake, MN 56159
507-427-2999 Ext. 1

Fax: 507-427-3327
mschulte@mountainlakemn.com

Data Practices Compliance Official
Michael Schulte

Data Practices Designees By Department

City of Mountain Lake:

Dawn Fast

930 Third Ave.

P.0.BoxC

Mt. Lake, MN 56159
507-427-2999 Ext. 7
dfast@mountainlakemn.com

Mountain Lake Police Department
Douglas Bristol

930 Third Ave.

P.O.BoxC

Mt. Lake, MN 56159
507-427-2999 Ext. 2

Fax: 507-427-3327
dbristol@mountainlakemn.com

Mountain Lake Municipal Utilities:
Lynda Cowell

930 Third Ave.

P.0.Box C

Mt. Lake, MN 56159
507-427-2999 Ext. 6
Icowell@mountainlakemn.com

Minnesota Department of Administration Data Access Policy for Members of the Public (2018).



Copy Costs — When You Request Public Data

We charge for copies of government data when the total charges are $5.00 or more. Minnesota Statutes, section
13.03, subdivision 3(c) allows us to charge for copies. Multiple requests made within the same 10 business-day
period will be treated as a single request, for the purposes of calculating whether the $5.00 minimum is met. Copy
costs must be paid in full before Admin will provide the requested copies. Multiple requests made within the same
10 business-day period will be treated as a single request for the purposes of calculating total copy costs.

For 100 or fewer paper copies — 25 cents per page
100 or fewer pages of black and white, letter or legal size paper copies cost 25¢ for a one-sided copy, or 50¢ for a
two-sided copy.

Most other types of copies — actual cost

The charge for most other types of copies, when a charge is not set by statute or rule, is the actual cost of searching
for and retrieving the data, and making the copies or electronically sending the data.

In determining the actual cost of making copies, we include employee time, the cost of the materials onto which
we are copying the data (paper, CD, DVD, etc.), and mailing costs (if any). If your request is for copies of data that
we cannot copy ourselves, such as photographs, we will charge you the actual cost we must pay an outside vendor
for the copies.

If, based on your request, we find it necessary for a higher-paid employee to search for and retrieve the data, we
will calculate search and retrieval charges at the higher salary/wage.

If possible, and upon request, we will provide you with an estimation of the total cost of supplying copies.

Minnesota Department of Administration Data Access Policy for Members of the Public (2018). 5



City of Mountain Lake Data Request Form — Requesting Public Data

Request date:

The data | am requesting:

Describe the data you are requesting as specifically as possible.

| am requesting access to data in the following way:
0 Inspection

0 Copies

0 Both inspection and copies

Note: Inspection is free but we will charge for copies if the total charges are $50.00 or more.

Contact information (optional)*
Name:

phone number: email

address:

address:

We will respond to your request as soon as reasonably possible.

* You do not have to provide any contact information. However, if you want us to mail/email you copies of data,
we will need some type of contact information. We also need contact information if we do not understand your
request. We will not work on your request until we can clarify it with you.

Minnesota Department of Administration Data Access Policy for Members of the Public (2018). 6



: <

" Mountain Lake

Data Practices Policy: City of Mountain Lake

Requests for Data About You and Your Rights as a Data
Subject

Minnesota Statutes, sections 13.025 and 13.03 require this policy.

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 1



What is a “Data Subject”?

When government has information recorded in any form (paper, harddrive, voicemail, video, email, etc.), that
information is called “government data” under the Government Data Practices Act (Minnesota Statutes, Chapter
13). When we can identify you in government data, you are the “data subject” of that data. The Data Practices
Act gives you, as a data subject, certain rights. This policy explains your rights as a data subject, and tells you
how to request data about you, your minor child, or someone for whom you are the legal guardian.

When Admin Has Data About You

The City of Mountain Lake has data on many people, such as employees, job applicants, vendors, etc. We can
collect and keep data about you only when we have a legal purpose to have the data. Admin must also keep all
government data in a way that makes it easy for you to access data about you.

Government data about an individual have one of three “classifications.” These classifications determine who is
legally allowed to see the data. Data about you are classified by state law as public, private, or confidential. Here
are some examples:

Public Data

The Data Practices Act presumes that all government data are public unless a state or federal law says that the
data are not public. We must give public data to anyone who asks. It does not matter who is asking for the data
or why the person wants the data. The following are examples of public data about you that we might have:

The following is are examples of public data about you: Your name on an application for a
license from the city or the names of all City of Mountain Lake employees.

Private data

We cannot give private data to the general public. We can share your private data with you, with someone who
has your permission, with our government entity staff whose job requires or permits them to see the data, and
with others as permitted by law or court order. The following is an example of private data about you that we
might have:

The following is an example of private data about you: Social Security Numbers.

Confidential Data

Confidential data have the most protection. Neither the public nor you can access confidential data even when
the confidential data are about you. We can share confidential data about you with our government entity staff

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 (2018)



who have a work assignment to see the data, and to others as permitted by law or court order. The following is
an example of confidential data about you:

The following is an example of confidential data about you: The identity of the subject of an
active criminal investigation.

Your Rights Under the Government Data Practices Act

As a data subject, you have the following rights.

Access to Your Data

You have the right to look at (inspect), free of charge, public and private data that we keep about you. You also
have the right to get copies of public and private data about you. The Data Practices Act allows us to charge for
copies. You have the right to look at data, free of charge, before deciding to request copies.

Also, if you ask, we will tell you whether we keep data about you and whether the data are public, private, or
confidential.

As a parent, you have the right to look at and get copies of public and private data about your minor children
(under the age of 18). As a legally appointed guardian, you have the right to look at and get copies of public and
private data about an individual for whom you are appointed guardian.

Minors have the right to ask us not to give data about them to their parent or guardian. If you are a minor, we
will tell you that you have this right. We will ask you to put your request in writing and to include the reasons
that we should deny your parents access to the data. We will make the final decision about your request based
on your best interests.

When We Collect Data From You

When we ask you to provide data about yourself that are not public, we must give you a notice called a
Tennessen warning. The notice controls what we do with the data that we collect from you. Usually, we can use
and release the data only in the ways described in the notice.

We will ask for your written permission if we need to use or release private data about you in a different way, or
if you ask us to release the data to another person. This permission is called informed consent.

If you want us to release data to another person, you must use the consent form we provide

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 (2018)



Protecting Your Data

The Data Practices Act requires us to protect your data. We have established appropriate safeguards to ensure
that your data are safe.

In the unfortunate event that we determine a security breach has occurred and an unauthorized person has
gained access to your data, we will notify you as required by law.

When Your Data are Inaccurate or Incomplete

You have the right to challenge the accuracy and/or completeness of public and private data about you. You also
have the right to appeal our decision. If you are a minor, your parent or guardian has the right to challenge data
about you.

How to Make a Request For Your Data

You can ask to look at (inspect) data at our office, or ask for copies of data that we have about you, your minor
child, or an individual for whom you have been appointed legal guardian.

Make a written request. You may make your request by mail, fax, email, or in person during
City Hall hours to the Data Practices Compliance Officer, using the data request form on page
8.

We recommend using the sample Data Request Form — Data Subjects on page 8. If you do not choose to use the
data request form, your request should:
e Say that you are making a request as a data subject, for data about you (or your child, or person for whom
you are the legal guardian), under the Government Data Practices Act (Minnesota Statutes, Chapter 13).
e Include whether you would like to inspect the data, have copies of the data, or both.
e Provide a clear description of the data you would like to inspect or have copied.
e Provide proof that you are the data subject or data subject’s parent/legal guardian.

We require proof of your identity before we can respond to your request for data. If you are requesting data
about your minor child, you must show proof that you are the minor’s parent. If you are a legal guardian, you
must show legal documentation of your guardianship. Please see the Standards for Verifying Identity on page 9.
If you do not provide proof that you are the data subject, we cannot respond to your request.

How We Respond to a Data Request

Upon receiving your request, we will review it.
e We may ask you to clarify what data you are requesting.
¢ We will ask you to confirm your identity as the data subject.

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 (2018)



If we do not have the data, we will notify you in writing within 10 business days.

e If we have the data, but the data are confidential or not public data about someone else, we will notify
you within 10 business days and identify the law that prevents us from providing the data.
e If we have the data, and the data are public or private data about you, we will respond to your request
within 10 business days by doing one of the following:
o Arrange a date, time, and place to inspect data in our offices, for free, or
o Provide you with the data within 10 business days. You may choose to pick up your copies, or we
will mail or fax them to you. We will provide electronic copies (such as email or CD-ROM) upon
request if we keep the data in electronic format

We will provide notice to you about our requirement to prepay for copies.

Following our response, if you do not make arrangements within 10 business days to inspect
the data or pay for the copies, we will conclude that you no longer want the data and will
consider your request closed.

e After we have provided you with your requested data, we do not have to show you the same data again
for 6 months unless there is a dispute about the data or we collect or create new data about you.

If you do not understand some of the data (technical terminology, abbreviations, or acronyms), please tell the
person who provided the data to you. We will give you an explanation if you ask.

The Data Practices Act does not require us to create or collect new data in response to a data request, or to provide
data in a specific form or arrangement if we do not keep the data in that form or arrangement. For example, if the
data you request are on paper only, we are not required to create electronic documents to respond to your
request. If we agree to create data in response to your request, we will work with you on the details of your
request, including cost and response time.

In addition, we are not required to respond to questions that are not about your data requests, or that are not
requests for government data.

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 (2018)



Data Practices Contacts

Responsible Authority

Michael Schulte
Administrator/Clerk

930 Third Ave.

P.0.Box C

Mt. Lake, MN 56159
507-427-2999 Ext. 1

Fax: 507-427-3327
mschulte@mountainlakemn.com

Data Practices Compliance Official

Michael Schulte

Data Practices Designees By Division

City of Mountain Lake:

Dawn Fast

930 Third Ave.

P.0.BoxC

Mt. Lake, MN 56159
507-427-2999 Ext. 7
dfast@mountainlakemn.com

Mountain Lake Police Department
Douglas Bristol

930 Third Ave.

P.0O.BoxC

Mt. Lake, MN 56159
507-427-2999 Ext. 2

Fax: 507-427-3327
dbristol@mountainlakemn.com

Mountain Lake Municipal Utilities:
Lynda Cowell

930 Third Ave.

P.0.BoxC

Mt. Lake, MN 56159
507-427-2999 Ext. 6
Icowell@mountainlakemn.com

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 (2018)



Copy Costs — Data Subjects

Minnesota Statutes, section 13.04, subdivision 3 allows us to charge for copies.

You must pay for the copies before we will give them to you.

We do not charge for copies if the request is less than 20 pages.
Actual Cost of Making the Copies

We will charge the actual cost of making copies for data about you. In determining the actual cost, we include the
employee-time to create and send the copies, the cost of the materials onto which we are copying the data (paper,
CD, DVD, etc.), and mailing costs such as postage (if any).

If your request is for copies of data that we cannot copy ourselves, such as photographs, we will charge you the
actual cost we must pay an outside vendor for the copies.

The cost of employee time to make copies is $25.00 per hour

Copy Charges Set by Ordinance = $0.25 per page

We do not charge for other types of copies if the cost is less than $5.00

If, because of the subject matter of your request, we find it necessary for a higher-paid employee to search for
and retrieve the data, we will calculate the search and retrieve portion of the copy charge in at the higher
salary/wage.

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 (2018)



Data Request Form — Data Subject

Request date: Contact information:

Data Subject Name:
Parent/Guardian Name (if applicable):
phone number/email address:

To request data as a data subject, you must show a valid state ID, such as a driver’s license,
military ID, or passport as proof of identity.

The data | am requesting:

Describe the data you are requesting as specifically as possible.

| am requesting access to data in the following way:
Inspection
Copies

Both inspection and copies

We will respond to your request within 10 business days

To Be Completed By Staff Member Responding to Data Request:
Identity Confirmed:
Date:

Staff Name:

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 (2018)



Standards For Verifying Identity

The following constitute proof of identity:

e An adult individual must provide a valid photo ID, such as
o adriver’s license
a state-issued ID
a tribal ID
a military ID
a passport
o the foreign equivalent of any of the above
e A minor individual must provide a valid photo ID, such as
o adriver’s license
o a state-issued ID (including a school/student ID)
o atribal ID
o amilitary ID
o a passport
o the foreign equivalent of any of the above
e The parent or guardian of a minor must provide a valid photo ID and either
o a certified copy of the minor’s birth certificate or
o a certified copy of documents that establish the parent or guardian’s relationship to the child,
such as
= acourt order relating to divorce, separation, custody, foster care
= afoster care contract
= an affidavit of parentage
e The legal guardian for an individual must provide a valid photo ID and a certified copy of appropriate
documentation of formal or informal appointment as guardian, such as
o court order(s)
o valid power of attorney

O
o
O
o

Note: Individuals who do not inspect data or pick up copies of data in person may be required to provide either
notarized or certified copies of the documents that are required or an affidavit of ID.

Policy and procedures required by Minnesota Statutes, sections 13.025 and 13.03 (2018)



CITY OF MOUNTAIN LAKE

Ordinance 1-21

Establishing Rates, Fees and Administrative Fines

The Mountain Lake City Council hereby establishes the following rates, fees, and administrative

fines:

(Changes from 2020 have been bolded.)

WATER, SEWER AND ELECTRIC UTILITIES

Water Service:

Residential
Base
1,000 to 6,999 gals.
7,000 to 12,999 gals.

13,000 to 25,999 gals.

26,000 gals. and up

Rural
Base
1,000 to 6,999 gals.
7,000 to 12,999 gals.

13,000 to 25,999 gals.

26,000 gals. and up

Industrial/Commercial
Base
1,000 to 50,999 gals.
51,000 gals. and up

Sewer:
Residential:

Rural:
Commercial:

Electric:

(effective January 1, 2021)

$32.27

$7.47 per 1,000
$8.36 per 1,000
$9.56 per 1,000
$10.76 per 1,000

$33.46

$8.36 per 1,000
$9.56 per 1,000
$10.76 per 1,000
$11.95 per 1,000

$32.27
$8.07 per 1,000
$8.26 per 1,000

(effective January 1, 2021)

$43.93 per month

$46.86 per month

$46.86 minimum first 3,000 gallons of water used
$8.78 excess water usage per 1,000 gallons

(effective January 1, 2021)

** All rates shown are subject to a fuel and/or purchased cost adjustment and states sales tax.
** Energy charge is in addition to the minimum charge.

Residential:



Customer Base Charge
All Energy

Rural Residential:
Customer Base Charge
All Energy

Commercial under 20kW
Customer Base Charge
All Energy

Large Commercial &

Large Rural Commercial Over 20kW
Customer Base Charge
Demand Charge
Energy Charge

City Facilities and Street Lighting:
Customer Base Charge
Energy Charge

Conservation Improvement Plan Surcharge
(effective Jan. 1, 2015)

Deposits:
Landlord

Homeowner

Tenant

Tenant with electric heat
Contract for Deed Vendor
Contract for Deed Vendee

Other Charges:

Late payments charge for payment not received
or postmarked after the due date

Processing delinquent notices fee

Shut-off fee

Re-connect fee

Water line tapping fee

Sewer line tapping fee

$14.00
11.30 cents per KWH

$17.00
11.30 cents per KWH

$24.00
10.90 cents per KWH

$55.00
$14.00 per kW
5.80 cents per KWH

$24.00
8.60 cents per KWH

1.5% of electric bill

$100 per unit, up to $500 maximum

$150
$250
$300
$0

$250

10% of the bill
$25

$25
$25

$205 per connection
$205 per connection



Small Cell

Rent to Collocate on the City Structure $270 per year
Maintenance Associated with the Collocation $25 per year
Monthly fee for electrical service as follows:
. $73 per radio node less than or equal to 100 maximum watts;
ii. $182 per radio node over 100 maximum watts; or
iti. The actual cost of electricity if the actual cost exceeds the foregoing.
FIRE DEPARTMENT
Fire Call $1,000
AMBULANCE DEPARTMENT
Ambulance Call $650 Base Rate $15.00 per loaded mile

$750 Non-Contract Area
$150 — Lift Assist

PUBLIC WORKS (all prices includes employee):

Sweeper rental: $250 per hour
Blade rental: $250 per hour
Roller rental: $100 per hour
Sidewalk Grinding: $40 for first crack
$20 for each following

Salt/Sand Spreading:

Small Lot $200

Large Lot $300
Snow Removal Hauling: $300 per hour
Mowing $100 per lawn under 1 hour, $100 per additional hour
Sewer Camera $.50 per foot, minimum $250 per hour
Jet Rodder/Vactor $200 per hour
Bucket Truck $250 per hour
Boom Truck $250 per hour
Patching Streets $10.50 per square foot
CEMETERY
Grave Lot $500 each
Grave Open/Close Rates $600 weekdays (traditional and cremation)

$800 weekends (traditional and cremation)

ALCOHOL AND TOBACCO LICENSES AND PERMITS

On-sale liquor license, annual fee $400
Off-sale liquor license, annual fee $100
Cigarette sales, annual fee $25.00

ADMINISTRATIVE FEES AND MISCELLANEOUS CHARGES



Copies
Public Data Requests and City Business Copies

Faxes (incoming and outgoing)
Laminate (8 by 10”)
Laminate (117 by 14”)

Room Rent (City Hall and Community Center)

POLICE SERVICES
Accident Reports

Animal Transport

Local Background Check

(no charge for federal, state and local agencies)
Driving Record

False Alarm

Funeral Escort

Home Checks

ICR/Investigations Reports

Digital Photos

LICENSE AND PERMIT FEES

Alcohol Related Items:
Investigation for initial application
Event permit (with alcohol)
Event permit (w/o liquor)

Otbher:
Cat/dog Licenses
Solicitor Registration
Golf Cart Permit
Sale of Legal Fireworks License (8.05)

$.25 per page

1-19 pgs. — no cost

20 or more pgs. — $.25/pg.
$3.00 per page

$3.00

$3.50

$150.00 + $150.00 Damage Deposit

1-19 pgs. — no cost

20 or more pgs. - $.25/pg.

$50.00

$5.00

$5.00

$10.00

$50.00

No Charge

No Charge

$5.00 + 25 cents per page over 3 pages
$2.00 each, printed on standard copy paper

$50.00

$250.00 + police coverage costs
$150.00 + police coverage costs as
determined by the Chief of Police

$15 biennially
$25.00

$10.00 annually
$5.00

POLICE DEPARTMENT ADMINISTRATIVE FINES - See attached

1% Offense 2" Offense 3™ Offence
Social Host (City Code 5.18) $100.00
Address Numbers $60.00

Public Nuisance

$100.00



TRAVEL BY ELECTED OFFICIALS OR EMPLOYEES

IRS Mileage Reimbursement Rate

IRS Meal Reimbursement Rate
Breakfast
Lunch
Dinner
Incidentals

PLANNING AND ZONING
Rezoning of property
Conditional Use Permit
Subdivision of Property
Variance

Special meeting by request
Appeals

Excavation Permit

Building Permit Extension (6 mos.)
Demolition Permit

Preliminary Plat

Final Plat

Minor Subdivision Plat
Street/alley Vacation
Annexation

Failure to obtain building permit

Rental License

Fence under 7 Feet
Siding or Shingles
Temporary Family
Health Care Dwelling
Sheds less than 120 sq. ft.
Building Permit Fees
Moving Permit

$0.56 per mile

$13.00
$14.00
$23.00

$5.00

$100.00

$100.00

$100.00

$100.00

$125.00

$100.00

no fee

no fee

No fee

$150 + $1 per lot

$100.00

$100.00

$200.00

$250.00 + costs

Two (2) times the building fee applicable to the
project

$20.00 per building

$25.00

$45.00 (includes state surcharge)

$50.00

$0

See attachment, excludes state surcharge
Actual Costs

Planned Unit Development Application Fee $250.00

Utility Water Line Tapping Fee $205.00

Utility Sewer Line Tapping Fee $205.00

Backyard Chickens License $10.00

Small Cell Application $100.00

Island View Campground — All fees must be paid at the beginning of stay.
Per Night $20

Monthly $450

Seasonal (May 1 — October 1) $1,700

Winter Storage $100



Adopted by the City Council this 4™ day of January 2021.

ATTEST:

Mike Nelson, Mayor Michael Schulte, City Administrator/Clerk



2011 — 2020 City of Mountain Lake Building, Shingling and Siding Permit Summary

2020 Building Permits

2020 Shingling/Siding Permits
2020 Mechanical Permits
2020 Fence Permits

2020 Shed Permits

2020 Deck Permits

2019 Building Permits

2019 Shingling/Siding Permits
2019 Mechanical Permits
2019 Fence Permits

2019 Shed Permits

2019 Deck Permits

2018 Building Permits

2018 Shingling/Siding Permits
2018 Mechanical Permits
2018 Fence Permits

2018 Shed Permits

2017 Building Permits

2017 Shingling/Siding Permits
2017 Mechanical Permits
2017 Fence Permits

2017 Shed Permits

2016 Building Permits

2016 Shingling/Siding Permits
2016 Mechanical Permits
2016 Fence Permits

2015 Building Permits
2015 Shingling/Siding Permits

2014 Building Permits
2014 Shingling/Siding Permits

2013 Building Permit
2013 Shingling/Siding Permit

2012 Building Permits

2012 Shingling/Siding Permits
2011 Building Permits

2011 Shingle/Siding Permits

18 permits, Value of $3,105,845.17
16 permits

20 permits

3 permits

0 permits (zoning)

5 permits

13 permits, Value of $1,851,283.32
20 permits

25 permits

3 permits

3 permits (zoning)

3 permits

18 permits, Value of $752,457.87
16 permits

16 permits

4 permits

2 shed permits

22 Permits, Value of $482,561
19 Permits

20 Permits

5 Permits

3 Permits

28 Permits, Value of $409,613
30 Permits

4 Permits

11 Permits

27 Permits, Value of $227,170.75
50 Permits

29 Permits, Value of $4,652,923.11
50 Permits

28 Permits, Value of $1,192,830
138 Permits

47 Permits, Value of $2,937,999
38 Permits

24 Permits, Value $300,520

60 Permits



Date of Hire

06/27/84
08/26/91
03/04/96
12/15/97
04/17/00
12/19/00
10/13/03
01/03/06
8/10/15
7/17/17
1/2/18
4/26/18
9/10/18
8/5/19
10/22/19
5/4/20
12/7/20
12/13/20

Part-Time/Seasonal

1/94
8/23/18
7/13/20

Contract

Seniority List for the City of Mountain Lake

Years of Service

1/1/21

Name

Last Anniversary

36 years
29 years
24 years
23 years
20 years
20 years
17 years
14 years
5 years
3 years
2 years
2 years
2 years
1 years
1 years
0 years
0 years
0 years

26 years
2 years
0 years

Dennis Hulzebos, Custodial — Library
Steven Carson, Building Official

Ryan Mihalak, MMUA Safety Coordinator

Lynda Cowell
Dawn Fast
David Watkins
Doug Bristol
Ronald Melson
Daron Friesen
Steve Peters
Robert Anderson
William Pohlmann
Tabitha Garloff
Taylor Nesmoe
Michael Schulte
Lane Anderson
Scott Pankratz
Andrew Kinnetz
Jacob Karschnik
Kari Hanson
Adam Watkins

Sandra Schroder
Dana Schroder
Mark Pankratz

Maryellen Suhrhoff, Muske, Suhrhoff, and Pidde, City Attorney

Bolton & Menk, City Engineer, Owen Todd

1-3 Summer Employees

Department

Utilities

Deputy Clerk/Administrator
Electric/Water/Sewer
Police Chief

Electric Dept. Head

Street Dept. Head

Street Department

EDA

Police Officer

EDA

Water/Wastewater Foreman
City Administrator/Clerk
Lineman
Water/Wastewater Worker
Police Officer

Street Department

Library Director

Police Officer

Assistant Library Director
Library Assistant
Com. Center / City Hall Mnt.



City of Mountain Lake
Job Description

Job Title: Assistant Utilities Office Manager Department: Administration

Supervisor:  City Administrator / Utilities Office Manager Classification: Full-time, Non-Union, Non-exempt

Work Schedule
The typical work hours for this position are 8:00 a.m. through 4:30 p.m., Monday-Friday. Additional and
evening hours may be required as assigned.

Description of Work

Under the direct supervision of the City Administrator and Utilities Office Manager, the Assistant Utilities
Office Manager is responsible for working with the Utilities Office Manager with the Utility Department’s
accounting operations including accounts receivable, billing invoices, and reconciling accounts; overseeing
payroll functions for the Utility Department; performing secretarial and clerical duties; providing customer
service; and performing other related functions as assigned or apparent. This position may be considered
for the Utilities Office Manager position when current Utilities Office Manger retires.

Essential Functions of the Job

e  Works under the direction of the Utilities Office Manager of the Utility Department’s accounting
operations including assisting with accounts receivable, accounts payable, billing invoices, and
reconciling accounts. Posts payments and maintains Utility fund accounts, which includes all
aspects of accounts receivable and accounts payable, according to established account
classifications. Examines, reconciles, and balances utility bank accounts and records. Maintains
and processes Utility investment records and schedules. Coordinates accounting activities with
Utility departments, divisions and sections. Initiates, processes, and follows up on purchase orders
and requisitions. Assists with sending shut off notices and other information to the public. Makes
deposits at the bank. Participates in the preparation of financial statements, journal entries,
schedules, and other statistical and financial reports; prepares a variety of State, Federal and Local
statements, reports, and tax returns.

e Oversees payroll functions. Prepares Utility department payroll from time reports and personnel
transactions submitted after verifying accuracy of data. Reviews and verifies payroll records of
vacation and sick-time and maintains leave records. Processes payroll adjustments. Research
questions from employees regarding their payroll records.

e Assists and performs secretarial and clerical duties. Reports internal telephone problems to the
Information Technology Department. Monitors fax machine transmissions. Types, proofreads,
distributes and mails letters, proposals, reports, and other materials as requested by the City
Administrator. Assists in the preparation of materials needed by the Utility Commission. Assists
with meeting packets. Enters data and compiles a variety of reports and other materials including
budget preparation, staff reports, confidential reports, special projects, charts and graphs. Orders
and inventories needed supplies and services. Tracks special projects.

e Performs customer service duties. Greets and routes visitors. Responds to customer and client
questions, concerns, and requests regarding utility bills and related issues. Assists visitors at the
public counter and telephone callers. Receives and processes applications for utility services.

e Manages Conservation Improvement Program (CIP), rebates, and CIP reporting.

e Assists with state and federal reports and documents related to the Utility.

e Assists city administrator with research, projects, tasks, or specific assignments.

e  Assists other departments as needed.

o Complies with appropriate local. state, and federal safety rules, regulations and statutes.




e Performs physical demands and work environment requirements for this position.

e Attendance during regularly scheduled work hours and outside of regular hours as necessary.

e Effective and respectful communication and interactions with other employees. supervisors.
individuals from other organizations, and citizen customers.

Additional Functions of the Job
e Performs dispatch for city employees.

e Participates in training and education opportunities to maintain and improve proficiency and

required licenses.

e Performs other related functions as assigned or apparent.

e Performs election judge duties if needed.

Required Knowledge and Abilities

e Knowledge of various computer programs and software including Microsoft Word, Excel and
Publisher, and Banyon accounting software.

e Knowledge of modern office methods, procedures and practices.
e Knowledge of municipal accounting system requirements and procedures.

e Ability to provide appropriate information to the public and other City divisions and/or departments
in handling citizen inquiries and requests for service.

e Ability to maintain financial and statistical records.

e  Ability to analyze and interpret financial documents and reports.

e  Ability to make mathematical calculations rapidly and accurately

e Ability to maintain complex filing systems including confidential personnel files.
e  Ability to multi-task.

e Ability to provide excellent customer service to the City customers.

e  Ability to keep personal financial information confidential.

e Ability to establish and maintain effective working relationships.

e Ability to listen, comprehend, and effectively communicate information both written and orally to
all individuals.

Minimum Qualifications
Possession of post-secondary degree or certification in secretarial, accounting, finance, or related field.
Minimum of two (2) years of secretarial, receptionist, and/or clerical experience.

Preferred Qualifications
Three (3) years of experience in municipal utilities, finance, accounting, or related field. Three (3) years
of experience in a clerical, secretarial, accounts payable/receivable, payroll, or related field.

Conditions of Employment
e Must be a certified Minnesota Notary Public or the ability to obtain certification within 30 days.
e Must possess a valid Minnesota driver license.
e Must comply with organizational and departmental policies.

Physical Demands/Work Environment



e Requires incumbent to work inside, alone, with others, around others, and have contact with the
public.

e Activities that occur continuously (more than 7 hours) are: using fingers and hands for repetitive,
non-repetitive, or consistent actions; handling; hearing; using near vision, far vision, depth
perception, accommodation, color vision, and/or field of vision/peripheral vision; and using the
sense of smell.

Activities that occur frequently (from 4 to 7 hours) are: sitting.

Activities that occur occasionally (from 1 to 3 hours) are: standing; and walking.

Activities that occur infrequently (up to 60 minutes) are: bending/stooping; squatting; crouching;
kneeling; pushing; pulling; twisting; reaching at, above, and below shoulder level with right and
left shoulders together and/or independent of one another; fine manipulating with fingers; talking;
and lifting and carrying up to 34 pounds.

Equipment/Job Location

This position will be located in the City of Mountain Lake City Hall — 930 Third Avenue. Uses common
office supplies and equipment, including telephone, adding machine, computer, fax, copier, scanner,
laminator, till, communication radio, and postage machine to perform required functions. This position
does require the operation of an automobile.

The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer
as the needs of the employer and requirements of the job change.

Reviewed December 2020.
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1960 P ier Dri
Bo LTO N Mankato, MNrg?OIS;—S%E
& MENK

Real People. Real Solutions.

Ph: (507) 625-4171
Fax: (507) 625-4177
Bolton-Menk.com

CONSTRUCTION PROGRESS UPDATE MEMORANDUM

Date: December 22, 2020
To: Mayor and City Council
From: John Graupman, P.E., Bolton & Menk, Inc.

Subject: Wastewater Treatment Facility Improvements
City of Mountain Lake, Minnesota
BMI Project No. $14.110857

Work throughout the last month was primarily related to the chemical building and completing riprap at
the existing ponds. The conditions for placing riprap were very good and this went very well with
minimal damage to the roads. This was completed ahead of the original schedule.

The remaining work throughout the winter and next spring is primarily electrical, aerator placement,
HDPE liner installation and waterbalance testing. Overall the project is ahead of the original schedule.

The current Partial Pay Request No. 8 is for $106,686.93. This is primarily riprap with some chemical
building finish work. We have reviewed this application and recommend payment.

HAMTLK\S14110897\1_Corres\2020-12-22 110897 Constr Progress Update Memo.Docx

Bolton & Menk Is an equal opportunity eimiployi
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ADDENDUM TO DEVELOPMENT AND LOAN AGREEMENT BY AND BETWEEN THE
CITY OF MOUNTAIN LAKE, MINNESOTA AND COMMUNITY ASSET FOUNDATION
DATED AS OF JULY 1, 2020

ADDENDUM TO DEVELOPMENT AND LOAN AGREEMENT

THIS ADDENDUM made as of the 15 of December, 2020, by the City of Mountain Lake,
Minnesota (the “City”) a municipal corporation and political subdivision organized and existing
under the Constitution and laws of the State of Minnesota, and Community Asset Foundation, a
Minnesota nonprofit corporation (the “Developer”):

WITNESSETH:

WHEREAS, The City entered into a Development and Loan Agreement with Community Asset
Foundation (the “Developer”) on July 1, 2012; and

WHEREAS, Section 4.3 of the agreement states, in part, that the parties expect that the annual
Tax Increments to be derived from the Tax Increment District in each year prior to the maturity
date for the Bonds will be less than the amount needed to pay when due all principal and interest
maturing in that year on the Bonds; and

WHEREAS, As and for repayment of the Loan Amount, on or before the 1st day of each month
the Developer shall make loan repayments to the City in an amount which will equal (i) one-
sixth (1/6th) of the amount payable as interest on the Bonds on the next succeeding interest
payment date and (ii) one-twelfth (1/12th) of the amount payable as principal on the Bonds on
the next succeeding principal payment date, including principal due pursuant to any mandatory
redemption schedule; and

WHEREAS, On February 1 and August 1 of each year continuing until to the final maturity date
of the Bonds the City will pay to the Developer 90% of the tax increments received by the City
for TIF District 4 in the previous six-month period; and

WHEREAS, the City approved Resolution #25-20 Trigger Resolution 2020C and Resolution
#33-20 Issuance & Sale of General Obligation Tax Increment Refunding Bonds, 2020C, which
refinanced the 2012B bonds through $710,000 G.O. Tax Increment Refunding Bonds, Series
2020C

WHEREAS, the city incorrectly paid the Developer 100% of the tax increments received by the
City for TIF District 4 in the previous six-month period since the agreement was in place instead
of 90% and desires to be reimbursed for the correct amount since the beginning of the
Development and Loan Agreement with Community Asset Foundation; and

NOW, THEREFORE, in consideration of the premises and the mutual obligations of the parties
hereto, each of them does hereby covenant and agree with the other as the City and Developer
agree to the new payment schedule of principal, interest, and TIF reimbursements listed as
Exhibit E



IN WITNESS WHEREOF, the City has caused this Addendum to be duly executed in its name
and on its behalf and its seal to be hereunto duly affixed, and the Developer has caused this
Addendum to be duly executed in its name and on its behalf, on or as of the date first above
written.

CITY OF MOUNTAIN LAKE, MINNESOTA

By

Its Mayor

By

Its Administrator-Clerk
(SEAL)

STATE OF MINNESOTA :
: SS
COUNTY OF COTTONWOOD
The foregoing instrument was acknowledged before me on the day of , 2020 by Mike
Nelson, its mayor, and Michael Schulte, Administrator-Clerk, of the City of Mountain Lake, Minnesota, a

municipal corporation and political subdivision organized and existing under the Constitution and laws of
the State of Minnesota.

Notary Public



STATE OF MINNESOTA "
SS
COUNTY OF HENNEPIN :
The foregoing instrument was acknowledged before me on the day of , 2020 by Bruce

Lundgren. Chairman of Community Asset Foundation, a Minnesota nonprofit corporation on behalf of
such corporation.

Notary Public

Drafted By:

Michael Schulte

City of Mountain Lake

930 Third Avenue
P.0.Box C

Mountain Lake, MN 56159
(507-427-2999)



