[image: image1.wmf]
MOUNTAIN LAKE   

COMMUNITY CENTER
1027 SECOND AVENUE

MOUNTAIN LAKE, MN


Our records show you will be using the Community Center on:


        ________________________________________
The fee for using the Center is $125, which is due and payable prior to using the center. 
A $125 re-fundable damage deposit is also required prior to using the center. 
Payment should be made at the Mountain Lake City Office at 930 Third Avenue in Mountain Lake or mailed to the City of Mountain Lake, PO Box C, Mountain Lake, MN 56159.
The key can be picked up at City Hall between 9AM to 4PM Monday through Friday
and needs to be returned by 9AM the next day.
THE USE OF ANY TYPE OF RED BEVERAGE IS NOT PERMITTED-DEPOSIT--WILL NOT BE REFUNDED IF RED BEVERAGE  IS USED
There is a 100 cup coffeemaker in the closet in the northwest corner of dining room. 

Black refrigerator in hallway available for your use.

When using kitchen, please bring your own dishcloths, dish soap, and garbage bags. Put garbage in dumpster located on west side of building.

The following items are NOT AVAILABLE for use as they are not the property of the City so please DO NOT touch or use:  desk in the dining hall, all items in kitchen which includes pots and pans, utensils, flatware and dishes, coffee pot, refrigerator and freezer.
NO SMOKING OR LIQUOR ALLOWED IN BUILDING



Many groups use this facility and if each group does their part to keep



the building clean, it will serve the community for many years.

ATTACHED IS A CHECK LIST FOR ALL USERS OF THE FACILITY TO FOLLOW

PLEASE SEE TO IT THAT ALL THESE THINGS ARE DONE

In order to have your $125 damage deposit returned the community center must be cleaned the same day it is

used and returned to the condition in which you found it.  
IF THERE IS ANY SIGN THAT A RED BEVERAGE

WAS USED—THE DAMAGE DEPOSIT WILL NOT 

BE RETURNED

Use this check-list to insure complete clean-up.  

_____  Pick up all the Garbage

_____  Take out the Garbage Dumpster out the west door

_____  Wipe tables off. 

_____  Return to tables to where you found them.
_____  Push all the Chairs in. 
_____  Vacuum the floor. Vacuum is in closet in northwest corner of dining room.
_____  Sweep kitchen floor. 

_____  Wipe off counter tops, cabinets and appliances.   

_____  Remove your dish soap and towels.  If towels found at the community center    

            a portion of your damage deposit will be held.
_____  Turn out the Lights.

_____  Lock the door.
_____ If your guests have used Memory Park at the corner of 2nd Ave & 10th Street

           be sure that all garbage has been picked up there as well.

Thank You for Your

Cooperation

